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1. O6mue nmoJioKeHus

1.1. Hactosiiuee IlosnoxxeHHe 0 Mepax 1O HENOMYLUCHUIO COCTaBJIEHMS
HeO(DHUIIHATBHOW OTYETHOCTH M HCHOJIB30BaHHUSl IOIACIBHBIX JIOKYMEHTOB B
I'BIIOY «I'ocynapcTBEHHBIA KOJUIEMK AM3aiHA, MOBI, NUIIEBOH HHAYCTPHUU H
cepBrca» (nanee — [TonoxeHue) pa3pabOTaHO B COOTBETCTBHH C TPeOOBaHUAMU
ClIeTyIOIIMX HOPMATHUBHBIX [TPAaBOBBIX JTOKYMEHTOB!

— enepaibHblit 3akoH oT 29 gekabps 2012 roma Ne 273-@3 «O06
obpazosanuu B Poccuiickoit Penepauun»,

— Menepanpupiii 3akoH oT 25 pgekabps 2008 roma Ne 273-®03 «O
IPOTUBOAEHCTBUU KOPPYIILIAN»;

— denepaipHbli 3akoH oT 27 utosst 2006 rona Ne 152-@3 «O nepcoHabHBIX
JAHHBIX»;

— Tpynosoii xonekc Poccuiickoit denepanyy;

— YronoBHO-nporieccyanbHbli koaekc Poccniickoil enepanuu.

1.2. Hacrosuee ITonoxenne paspaboraHo B Uensx Hemomymenus B ['BIIOY
«l'ocynapcTBEHHBIH KOJUIEIK Au3aitHa, MOIbI, NULIEBONA MHIYCTPHU U CEPBHUCA»
(nanee — Komnemxk) coctaBieHus HeO(pULUAIBHOA OTYETHOCTH U HCIIOIB30BaHMS
NOAJENBHBIX  JOKYMEHTOB, YyIOCTOBEPSIOIIHX JIMYHOCTH, JAOKyMEHTOB 00
00pa30BaHUU rocygapcTBeHHOro obpasua, obecrnedeHus Komiemka HOCTOBEPHOM
uHbopMaled O KBaTU(QUKALMU TNPETEHIACHTOB Ha TPYIOYCTPOHWCTBO, MAaHHBIX
OoTpa)xxaeMbIX B OyXrajJTepCckoM ydeTe W OTYETHOCTH, OTUETOB B cdepe 3aKyIloK,
KOHTPOJNS  JOKYMEHTHUPOBaHHUsl  ONepaldil  XO3SHCTBEHHOM  JAEATENBHOCTH,
COKpallleH!s Yucia HapyueHul u koppynuuu B Koslemke, NOBbIIIEHHsT KaueCTBa
00pa3oBaTeNbHbIX YCIYT.

1.3. TepMuHbI ¥ OTNpeeICHNUS:

Oguyuanvhviii 0okymenm - TTHCbMEHHBIN aKT, BHINOJHEHHBIH Ha OyMa)KHOM
HOCHUTeJIe, UCXOISIIHUI OT OpraHa rocyJapCTBEHHONW WJIM MyHHUUMIIAJbHOHN BJIACTH,
YOOCTOBEPSIIOIINI KOHKpeTHble (akTbl U COOBITHS, KOTOpbI€ BIEKYT [JIs
UCHONB3YIOWIUX €ro JIULl OlpesieNieHHble nocieacTBus. OuiuanbHbld JOKyMEHT
IOJKEH CONepXaTh YCTAHOBJIIEHHbIE pEKBU3UTHI.

Joxymenm - warepuallbHBIl HOCUTENb C 3apUKCHPOBAHHOM Ha HEM
uHpopMalliel B BUJIe TEKCTa, 3BYKO3alUCH, U300pakeHusl U (UIU) UX COYeTaHus,
KOTOPBIA HMMeeT pPeKBU3WTHI, IMO3BOJSIOINIME €ro HIeHTU(PULUHUPOBATh, MU
npefHa3Ha4YeH Ui I[epefjayd BO BpPEMEHHM U B [MPOCTPAHCTBE B LEIAX
00111eCTBEHHOTO UCHOJIb30BaHUS U XPaHEHHUS.

Lokymenmuposanue - prkcauusi ”HGopMallMy Ha MaTepyalbHBIX HOCHTEINSX
B YCTAHOBJIEHHOM HOPSIZIKE.

Oxzemnasp - oOpasel TUPAXHUPOBAHHOIO JOKYMEHTa, WICHTUYHBIA
OpUTUHAIY.

Omuem - JOKyMEHT, COJep)Kallil CBEIECHHS O BBIIIOJTHEHHH IIJIAHOB,
3alaHui, MEepONpPUSTHH, MpeACTaBlseMblid BBIIMIECTOAIIEH OpraHU3alUu WU
JOJDKHOCTHOMY JIMILY.

Cmamucmuveckass  omuyemHocms - CHACTEMA  KOJIMYECTBEHHBIX U
KaueCTBEHHBIX  IOKaszarejieit, xapakrepusylomux pabory Komiemka 3a
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onpeenéHHbINA NEPHUO/] BpPEMEHH.

1.4. IlonMHHOCT,  JIOKyMEHTOB  YCTAaHaBJIMBAaeTCsl IyTEM  IIPOBEPKHU
NOJJIMHHOCTA IOANMKUCEH NOMKHOCTHBIX JHI[ M COOTBETCTBUSA COCTaBIICHHS
JOKYMEHTOB JIaTaM OTPaKeHHUs B HUX omepaiuil, HHpopMaluu, GpakTroB U T.A.

1.5. Iloxg HenelCTBUTEIbHBIMYM JOKYMEHTAMHU CIIEAYET IOHUMATh!

1.5.1. TToMHOCTBIO U3rOTOBJIEHHBIE (PUKTUBHBIE JOKYMEHTHI UIIH MOAAE/IbHBIE
JOKYMEHTBI, B KOTOpBIE BHECEHBI H3MEHEHMs IIyTEM IMOIYHMCTOK, JOIMCOK,
UCTIPaBJICHUS UM YHUUTO)KEHUS YaCTU TEKCTA, BHECEHHS B HETO JONOTHUTETBHBIX
JAHHBIX, IPOCTABIEHUS OTTUCKA MOALETIBHOIO IITAMIIA UJIH IEYaTH U T.II.

1.5.2. dakTUyYeCKH SBISIIOLIKECS MOMJIMHHBIMU, HO COJEpXallue CBEICHMS,
HE COOTBETCTBYIOIIME NEHCTBUTEILHOCTU. OHH COXpPaHSAIOT BHEIHHE NMPU3HAKH U
PEKBH3HTHI HAIUTEXKAIIMX AOKYMEHTOB (H3rOTOBISIOTCS Ha O(UIMaIbHOM OnaHKe,
colilep)kaT HAaUMEHOBaHWs JODKHOCTEH W (PaMUIMM JIML, YNOJIHOMOYEHHBIX MX
TIOIIUCHIBATE), OJHAKO BHECEHHBIE B HMX CBeleHHS (TEKCT, LU(POBBIE JAHHBIE)
SBJISIIOTCS ¢ (hasibCUULIMPOBaHHBIMH.

1.5.3. BeijanHble ¢ HapylIeHHeM YCTAHOBIEHHOTIO NOPAIKA, T.€. B pE3yJIbTaTe
3JI0yIOTPEONIEHUST  TOJUKHOCTHBIM ~ JIMLOM  CIIy)KEOHBIM  IIOJIO)KEHHUEM KM
COBEpILIEHUs] UM XaJIaTHBIX ACHCTBHUH NMPHU BblJade 3TOro NOKyMEHTa.

2. IleﬁCTBl/lﬂ JAOJI2KHOCTHDBIX JINIY Koanaemka NPpH BO3JHHKHOBCHHH COMHEHHH B
NOAJIMHHOCTH NpeaACTAaBJICHHbIX JOKYMEHTOB

2.1. B ciay4yae BO3HMKHOBEHHUS OOOCHOBAHHBIX COMHEHHH B MOIIMHHOCTH
MPEICTABICHHBIX JOKYMEHTOB (IUIUIOMOB, CepTH(HUKATOB, YIOCTOBEPEHHM) H
JOCTOBEPHOCTH colepxalieics B HUX MH(GOpMALUU CIIEHHAIUCT N0 YIPaBICHHIO
NIEPCOHAJIOM, OCYUIECTBJISIOLINI y4eT NOKYMEHTOB, O0si3aH IpeAlpUHITb MEpHI,
HalpaBjeHHble Ha YCTpaHEHHWE BO3HUKIIMX COMHEHHH U Ha HOJy4YEeHHE
JOMOJIHUTENBHBIX CBEICHUM.

2.2.1lpy BO3HMKHOBEHHUU Yy pPYKOBOIUTENS MNOApA3JeieHUs] COMHEHUN B
npodecCHOHANTU3Me WM KOMIIETEHTHOCTH pabOTHHKA, OH 00s3aH 00 3ToM
COOOIIUTH MUPEKTOPY WIHM CHEHHUANIMCTY MO YNPABICHUIO MEPCOHATOM C LEJbIO
IPOBEPKH TMOIJIMHHOCTH MNPEIbSBICHHBIX pPabOTHUKOM JOKyMEHTOB IIpU
TPYAOYCTPOUCTBE.

2.3. Cnenpanuct mo ynpaBJeHHIO IEPCOHAIOM CHUMAaeT KOIHIO JOKYMEHTOB
U TIPOBOIMT «IEepPBbI 3Tam» IMPOBEPKH MNOMIUHHOCTA JHUILIOMA (Ipyrux
JOKYMEHTOB) MpHU MpuéMeE Ha paboTy: BU3yalIbHBIA U TAKTUIIBHBIH.

2.4. Cenenuss 00  oOpazoBaHMM  pabOTHHKA  NPUPABHUBAIOTCS K
nepcoHabHbIM JaHHBIM. ComacHo myHKTy 3 cratbu 86 TK P®, momnyHkry 1
nyHkta 2 crated 10 ®enepansHoro 3akoHa ot 27 utonsg 2006 rona Ne 152-®3 «O
[epCOHANBHBIX JaHHBIX» BCE IepCOHANIbHbIE JaHHbIEe paOOTHUKA CIIEAYET [0Iy4aTh
TOJIBKO y Hero camMoro. Ecim mepcoHalibHble JaHHble pabOOTHHUKA, BO3MOXKHO,
[OJIY4YHTh TOJBKO Y TPEThel CTOPOHBI, TO pabOTHHK, NOMXKEH ObITh yBEAOMIIEH 00
3TOM 3apaHee U OT Hero JO/DKHO OBITh MOy4YeHO NHCEMEHHOE COTTIacHe.

2.5. CneuMasucT o yrnpaBIeHHIO IIEPCOHATIOM 00s13aH COOOILUTH PaOOTHHUKY,
NpeIOCTaBUBIIEMY IOKYMEHT, BBI3bIBAEMBId COMHEHUE B €I0 IOMIMHHOCTH, O
Hessx, MpearnojiaraeMblX HCTOYHMKAX M CHOC00ax MOJdy4eHUs II€pCOHAIbHBIX
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JAHHBIX, a TAKXKE O XapaKTepe U MOCIeACTBUIX OTKa3a pabOTHHKA JaTh MUCbMEHHOE
corJiache Ha UX MOTy4YeHHe.

2.6. Ilocne odopmienus cornacusi pabOTHUKA Ha MONTyYEHHE [TEPCOHAIIBHBIX
JAHHBIX, B COOTBETCTBUM C 3aKOHONATeslbCTBOM P®, HayanbHUK OTHEN KaApoB
HampapjigseT OGULHATBHBIA 3ampoc B HMHCTAHIUIO, BBLAABIIYIO JOKyMEHT
(obpa3oBarenbHOE YUpEKICHHUE U 1Ip.).

2.7. B cnyyae mnosiydeHUsT OTBETOB Ha 3alpOChl ITOATBEPXKIAIOLIUX, YTO
npeACTaBlIeHHbIe JOKyMEHTbl 00pa3oBaTeJIbHBIMU  YUPEXACHUAMH  (MHBIM
yupexaeHrueM, OpraHu3aliieil) He BbIJaBaIiCh, UM YKa3aHHEIE B HUX CBEJIEHUs HE
COOTBETCTBYIOT NEHCTBHUTEIBHOCTH, CIEHHUANINACT [0 YIPABICHUIO MEPCOHATIOM B
JIeHb TI0JIyY€HHs OTBETOB HAIIPABJISET AUPEKTOPY JOKIAHYIO 3alUCKY.

2.8. B ciyuae BO3HMKHOBEHHS Yy paOOTHHUKOB JIpYTHMX HOApa3feIeHui
(byxranTrepuss ¥ Ip.) COMHEHUH B NOJJIMHHOCTH IIPEIBABIAEMBIX JIOKYMEHTOB
(cBHJIETENBCTBA, IPOE3AHbIE, OUIIETHI, KOMMEpUECKHE MPeIOKEHHS T.1. ), PAOOTHUK
coO0O0II1aeT O TaHHOM (haKTe PYKOBOJUTENIO CTPYKTYPHOIO OAPA3AEIEHN.

2.9. PykoBoaMTENIb CTPYKTYPHOTO NOApa3eIe€HUs AOKIAABIBACT JUPEKTOPY O
BO3HHUKIIIHMX TIOJO3PEHUX JUISl NaJIbHEHILETO pElIeHUs BOIPOca.

2.10. B cnyyae npuHATHS AUPEKTOPOM PEHIEHUSI O HalpaBJIEHUH 3alpoca B
WHCTAHIIMIO, BBIAABIIYIO JOKYMEHT, BBI3BIBAIOIINI COMHEHHE B €r0 MOIMHHOCTH,
JAHHOE pelleHne JOBOJUTCS 10 CBEJEHHUS JIMLa, TPEJOCTaBUBIIETO JOKYMEHT.

2.11.Ilpy  HeoOXOAUMOCTH OT JIHLA, IPEJOCTAaBUBIIEIO JOKYMEHT,
BBI3BIBAIOIIHH COMHEHHE B €r0 NOJIMHHOCTH, HEOOXOANMO MOMy4YHTh COIIacHe Ha
00paboTKy NEepCOHANBHBIX JAaHHBIX, MOCIE YE€ro pPyKOBOAUTENIb CTPYKTYPHOIO
noapa3feNieHus, B agpec KOTOPOro ObUT NpPeAOCTaBiI€H IOKYMEHT, HalpaBiseT
3aMpoC B HHCTAHIIUIO, BBIIABIIYIO JTOKYMEHT, 3a OAMHKCBIO JUPEKTOpa.

2.12. 3anmpoc B MHCTAHLIUIO, BBIJJABIIYIO JOKYMEHT, BBI3BIBAIOIIUN COMHEHHUS
B €r0 MOAJIMHHOCTH, PETUCTPUPYETCS B XKypHAJIE UCXOAAIIEH TOKYMEHTALMH.

2.13.Tlocne momydYeHHss OTBeTa Ha 3alpoc, MAaHHas HHQOpMaUuUsa
He3aMeIJTUTENIFHO JOBOAUTCS 10 AUPEKTOPA B BUE CIIy>K€OHOU 3alTUCKHU.

2.14.B ciy4ae T[OJNOXHUTEIBHOrO oOTBeTa (yKasaHHS B JOKYMEHTE
uHbOpMallUM, HECOOTBETCTBYIOIIEH JCUCTBUTENIBHOCTH, WIM JOKYMEHT HeE
BbIZIAaBAJICS TAHHOW WHCTaHLIMEH, JIp.) TUPEKTOpP paccMaTrpuBaeT MpeACTaBICHHbIE
JOKYMEHTHl ¥ TNpUHMMAeT pelleHdue O  HampaBleHWH 3asiBIICHHA B
MPaBOOXPaHUTEbHBIE OpPraHbl O COBEPIIEHHOM ITPaBOHAPYILIEHHH.

2.15. Ha ocHOBaHHUM pEe30JIIOIMK [AUPEKTOpa O HANpaBJIICHHH 3asABIE€HUS B
IPaBOOXPaHUTEIbHBIE OpraHbl, JOKJIAJHbIE 3allUCKH C MNPHJIOKEHHBIMH K HHUM
MaTepyalaMd T[epelaloTcsl  JIMIY, OTBETCTBEHHOMY 3a IPOTHBOIEHUCTBUE
KOPPYIIUH, 1 0pOopMIIEHUS 3asBIICHUS B IIPABOOXPAHUTEIIBHBIE OPTaHbl.

2.16. IlpencraBnennsie B Komnemk HeqeUCTBUTEIbHBIE NOKYMEHTHI MJIH HX
KOIIMM HE TMOJIeXaT BO3BpaTy B CBSI3W C HMX BO3MOXHOH BBIEMKOM
NIPaBOOXPaHUTEIBHBIMA OpPraHaMHU U OCIEAYIOMUM [IPH3HAHUEM BEILEeCTBEHHBIMU
JI0Ka3aTeJIbCTBAMHU.

2.17. Ilpu npoBepke JOKYMEHTOB HEOOXOAUMO YUHUTHIBATh, YTO HOJJIMHHOCTD
Npe/CTAaBIEHHBIX JOKYMEHTOB YCTAHABIMBAETCS IYyTEM IPOBEPKH pPEalbHOCTH
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HMEIOIIUXCS B HUX MOANMUCEH NOIDKHOCTHBIX JIMI{ U COOTBETCTBHS COCTABIICHUS
JIOKYMEHTOB JlaTaM OTPaKeHHUs B HUX onepauuid, uHpopmaiuy, ¢akros u T.4. [1pu
YTEeHUH JOKYMEHTOB, IOCJIe YCTAHOBIEHUS UX MOJMHHOCTH, CIEAyeT IIPOBEPATH
JOKYMEHTBl C TOYKH 3pEHHS TOCTOBEPHOCTH, 3aKOHHOCTH, OTpaX&éHHOM B HHX
uHpopMammy, ¢akrax U T.A. JlocToBepHOCTE MH(MOPMaLUH, 3aQUKCUPOBAHHON B
JOKYMEHTax, IpPOBEPSETCS M3YYEHUEM OITUX M B3aUMOCBA3AHHBIX C HUMH
TOKYMEHTOB. 3aKOHHOCTh OTPaXKEHHBIX B JOKYMEHTAaX ONEepaluii yCTaHABIUBAETCs
MyTéM MPOBEPKHU UX COOTBETCTBUS AEUCTBYIOIEMY 3aKOHOAATEIILCTBY.

3. CuctemMa BHyTPEHHEro KOHTPOJIA M0 NPoPHIAKTHKE H BbISBJICHHIO
KOPPYNUHOHHBIX NPaBoOHapylleHHH B AesTebHOcTH Konneqxka

3.1.B  Konnemxe  3ampeimieHO  HCIOAB30BaTb  HEYTBEPKIAEHHBIE
CTaTUCTHYECKHE (DOPMBI OTUETOB, JHOO OTUETHI, COAEpPXKALIUE HETOCTOBEPHYIO
WHGbOPMALIUIO.

B cnydae BbIsBIEHHS JaHHBIX (PaKTOB, PAOOTHMKU IPHUBJIEKAIOTCA K
IUCITUIUTMHAPHON OTBETCTBEHHOCTH.

3.2.Tlpu oOOHapyXeHMHM COCTaBI€HUsS HEO(GULHAIBLHON  OTYETHOCTH
JTOJDKHOCTHBIE JIMIIAa, B 4YbH IIOJHOMOYHS B COOTBETCTBUH C JOKHOCTHBIMH
00s13aHHOCTSIMHU BXOJMT ITOITOTOBKA, COCTaBJIEHUE, IPEACTAaBICHUE U HallpaBIeHUE
OTYETHOCTH, HECYT [E€PCOHAIIbHYI0 OTBETCTBEHHOCTh 3a  COCTaBJICHHE
HeOGUIIMATBHON OTYETHOCTU U UCIOIB30BAHUS MOAIEIBHBIX TOKYMEHTOB.

3.3. BayTpeHHult KOHTpoOJIb XO3SHCTBEHHBIX onepauuid B Komiemxke
OCYILLECTBIISIETCA KOMHCCHEH 10 TPOTHBONEHCTBUIO KOppynuuu (zaizee -
Komuccus), xoropas HageneHa (yHKIUEH [0 HEIONMYIIEHUIO COCTaBICHUA
HeopUINaIbHONU OTUETHOCTU U UCMOIb30BaHUS MOIAENBHBIX JOKYMEHTOB.

3.4. CuctemMa BHYTPEHHETO KOHTpOJIS CHOCOOCTBYeT MpO(QUIAKTHKE U
BBISIBJICHHIO KOPPYNI[MOHHBIX IpaBOHApyUIeHUH B jesaTenbHocTH Komnemxa u
HampaBjieHa Ha ofecriedeHHe HAAEKHOCTH W JOCTOBEPHOCTH (PUHAHCOBOH
(byxranrepckoii) ortduetHoctn Komnmemxa ©  obecnedeHre  COOTBETCTBHS
nestenpHOcTH  Konmnemka TpeOGOBaHMSIM HOPMATHUBHBIX IIPaBOBBIX  aKTOB
Poccuiickoit ®enepaunn U YeueHnckoidt PecnyOnmkH, TOKambHBIX HOPMATHUBHBIX
aktoB Komnemxka.

3.5. KoMuccusi BMecCTe C OTBETCTBEHHBIMHU JHMIIAMH, KOTOpBIE HMMEIOT
HETMOCPEACTBEHHOE OTHOIIEHHE K COCTaBICHHIO OTYETHOCTH U O(OPMIICHHUIO
NOKyMEHTALlMM C PHUCKOM  JIONyIIeHUs [MOANENKH [IOKyMEHTauuH, IIpH
OCYIIECTBJIEHUH UMH MPOo(deCcCHOHATBEHOMN 1eITeTbHOCTH U BOSHUKHOBEHUS JINYHON
3aMHTEPECOBAHHOCTH B TIOJyUEHHUH JTUYHO JUOO0 Yepe3 TPEeThUX JIUL MaTepHaIbHON
BBITONIBI WJIM WHOTO WMMYIIECTBA, KOTOPOE BIIMSET WIH MOXET IOBIMATH Ha
HaJjIe)allie UCITOIHEHHE MU TTpode CCHOHANIbHBIX 00S13aHHOCTEM:

3.5.1. OcyllecTBAAIOT MPOBEJECHUE MEPONPHUATUN BHYTPEHHETO KOHTPOJIS
(IpoBepOK) IO BBISBIEHHIO W HENOIMYyUIEHUIO COCTaBJIEHUS HEO(PHUIUaIbHON
OTYETHOCTH M MCIIONBb30BAaHUS TMOAENbHBIX JOKYMEHTOB, COINIACHO TIpaduka
KOHTPOJIBHEIX MeponpusThii, coctaBneHHoro Komuccueit (a Taixe IO Mepe
HEOOXOIUMOCTH);

3.5.2. Tlpy npoBeNeHWH MNPOBEPOK YUMTHIBAIOT, UTO MOIJHHHOCTH
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JOKyMEHTOB yCTaHaBIMBAETCS IyTEM MPOBEPKU PEaAIbHOCTH HMEIOIIMUXCA B HHX
NOANUCEN TOJDKHOCTHBIX JIUL U COOTBETCTBUS JOKYMEHTOB JlaTaM OTPa)KEHHS B HUX
onepanuid, uHpopmaruu, HaxkTos;

3.5.3. Ilpu uTeHUU AOKYMEHTOB, MOCJ€ YCTAHOBJIEHHUS HX IOJJIHHHOCTH,
NPOBEPSIOT JOKYMEHTHI C TOYKH 3pEeHHs T0CTOBEPHOCTH, 3aKOHHOCTH OTPaXKEHHBIX
B HHUX XO3SHCTBEHHBIX ollepauuid, HHbopMmanuu, Qakrax. JlocroBepHOCTH
onepanui, 3aUKCUPOBAHHBIX B JOKyMEHTaX, MPOBEPAETCS H3yYEHHUEM OTHUX U
B3aUMOCBSI3aHHBIX C HUM JIOKyMEHTOB, OIIPOCOM COOTBETCTBYIOIIMX JTOJPKHOCTHBIX
JUL, OCMOTpPOM OOBEKTa B Harype. 3aKOHHOCTb OTpPaXEHHBIX B JOKyMEHTax
oriepaiiii yCcTaHaBIMBAeTCS MyTEM INPOBEPKHU HUX COOTBETCTBUS AEHCTBYIOLIEMY
3aKOHOAATEbCTBY.

3.6. Pesynprarel mnpoBepku Komuccuu 0GOpMIISIFOTCS POTOKOJIOM €
NpUIOKEHHEM JOKYMEHTAIUU ¢ (haKTaMH HapyILEHHUs.

3.7. lna mpuBiedeHHS K OTBETCTBEHHOCTH pabOTHHUKA MO COCTaBJICHHIO
HeO(PHUITHATBHON OTYETHOCTH HWJIM HCIIOJNb30BAaHUSl MOAJAEIBHBIX JOKYMEHTOB B
KOpPBICTHBIX 1ensx Komuccuedl ompenensieTcss Mepa OTBETCTBEHHOCTH, U BCs
opopMieHHass JOKyMEHTalus HalpaBlsieTCs  JUPEKTOpY  [UIsl  IIPHHATHS
OKOHYATEJILHOTO PEIIeHHs O TPUMEHEHNH MeP OTBETCTBEHHOCTH K paOOTHHKY.

3.8. Cucrtema BHYTPEHHETO KOHTPOJIA YYUTBIBaeT  TpeOOoBaHUsA
AHTUKOPPYIIIMOHHOM MOJUTHKH, peanu3yeMoit KomutemkeM, U BKIrodaer B ce0dsl, B
TOM YHCIIE:

3.8.1. IlpoBepku coOnroneHusi pa3iv4HbBIX OpPraHU3alHMOHHBIX MNPOLENYP U
npaBuil OESTEIIBHOCTH, KOTOphble 3Ha4MMbl C TOYKH 3peHHs paboTel 110
npoduIakTUKe U NPeayIpexIeHUI0 KOPPYTIIINH;

3.8.2. Kourtponb JOKYMEHTHUPOBaHUS onepauui XO3IUCTBEHHON
nestenbHOoCcTH Kosutemka, HampaBlIeHHBIH Ha MpeAylpeXIeHHEe M BbIBIECHUE
COOTBETCTBYIOIUX HApyIIEHUH: COCTaBieHHe Heo(QUIUHATbHOH OTYETHOCTH,
HCITOJIb30BaHHE IOAJIEIBHBIX JOKYMEHTOB, 3allUCh HECYIUECTBYIOIIMX pPacXoloB,
OTCYTCTBHE IEPBUYHBIX YUYETHBIX JOKYMEHTOB, HCIIPaBI€HHsI B JOKYMEHTax H
OTYETHOCTH, YHHUYTOXKEHHE ITOKYMEHTOB M OTUETHOCTH paHee yCTaHOBJIEHHOIO
CpPOKa H T.J.);

3.8.3. [IpoBepkr  SKOHOMHMUYECKOH OOOCHOBAaHHOCTH  OCYLIECTBJIsEMBIX
ornepauuii B cepax KOppyHLHOHHOTO pUCKa (IIPOBOAATCSA B OTHOHIEHHWH OOMEHa
JIEJOBBIMH TIOJapKaMH, MPEeACTABUTENIbCKUX PAcXOJOB, MOXEPTBOBAHUM, APYTUX
coep).

3.9. PabotHuku Komnemxka, oTBeTCTBEHHBIE 3a BeleHUE U IPENOCTaBIEHHUE
JaHHBIX (UHAHCOBON OTYETHOCTH M YIpaBlIeHUYecKoro yuéra, obOecrneuyuBaroT
coOJTIo/IeHHE CIeayIOIUX TPeOOBaHUM:

3.9.1. JlenoBble ornepalyu MOJHOCTBIO U TOYHO OTPaXkaloTcsi B (PUHAHCOBBIX
oTyeTaXx W WHOW YUETHOW [JOKYMEHTAllUh B COOTBETCTBHU C IPUHLIMIIOM
MPO3pavHOCTU AesTesbHocTH Konnemxka.

3.9.2. loctoBepHOCTh BeleHHss © y4éra (uUHAHCOBOH HHOOPMaUUH
HOIEPYKUBAETCS CTPOTMM COONIOIEHUEM NPOLIENYP BHYTPEHHETO KOHTPOIIS.

3.9.3. Xpanenue U UCIIONIb30BaHUE y4E€THOM JOKyMEHTalNH
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OCYLICCTBIAIOTCA B COOTBECTCTBHHU C Tpe60BaHI/IﬂMPI ,E[CﬁCTB}’IOIHCFO
3aKOHOAAaTCJIbCTBA.

4. ITogroToBKa W HANpPaBJieHUe B MPABOOXPAHHTEbHbIE OPTraHbl 3asiBJICHHH 0
COBepILIEHHH NPaBOHAPYIIEHHS

4.1. Ha ocHOBaHMM TTUCBMEHHOTO YKa3aHUs JUPEKTOpPa JIMLO, OTBETCTBEHHOE
3a Mpo(UIaKTUKYy KOPPYHNIIMOHHBIX [paBOHApyILlIeHHUH, B TEUEHHE 5 NHEH TOTOBUT
3asBJIEHWsS] W TIpUjaraeMble K HUM Marepualibpl, KOTOpble B mopsake crarbd 141
YronoBHo-npoleccyanbHoro kogekca Poccuiickoit denepauyyl HanpasiIsIlOTCS B
NpaBOOXpaHUTENbHbIE OpraHbl 3a MNOANUCHIO AupeKkTopa Konnemxka.

4.2.3asByieHde B IPAaBOOXpPAHUTENBHBIE OpPraHbl O  COBEPLIEHHOM
IIPaBOHAPYILIEHUH pPETUCTPUPYETCS B OJKypHalle MCXOIAINEH JOKYyMEHTaluH
Konnemxa.

4.3. Tlpu nocrymienun B Komtemk noctaHoBineHus 06 oTKase B BO30y X ACHUU
YrOJIOBHOTO JieJia, BBIHECEHHOro B mopsigke 4dactd 1 crtateu 148 VYronosHO-
nporieccyalipHoro kozaekca Poccuiickoil ®enepauuy, JIULO, OTBETCTBEHHOE 3a
npodHIaKTUKY KOPPYMIIIMOHHBIX ITPaBOHAPYILIEHHUM, CONIACOBBIBAET C JUPEKTOPOM
11€J1ECO00Pa3HOCTD JalIbHEUIIero 00)kaloBaHUs YKa3aHHOTO TOCTaHOBJICHHUS.

5. 3akawuHTebHbIE MOJIOXKEHHUS

5.1. Cpok neiictBus gaHHoro [looxeHus He OrpaHUyYeH.

5.2. Hacrosiiee 1lonoxxenue BCTyIaeT B CHIIY C MOMEHTA €0 Y TBEPXKIACHHS U
necTByeT 6eccpodHo.

5.3. Hacrosiiniee IlonmoxxeHue, a TakXe BHOCUMBIE B HEro M3MEHCHUS U
JOTIOJTHEHU S YTBEPXKAAIOTCS JUPEKTOPOM.

5.4.C rtexcrom Hactosiiiero Ilonoxxenus pabGorHuku Komnemxa,
HEMOCPEACTBEHHO  OCYLUECTBISIOLIME  AEATENBHOCTH 1O  COCTAaBJIECHHIO
JOKyMEHTalluM, a TaKXe [OJDKHOCTHBIE JIMIa OTBEYAIollue 3a IIOATNOTOBKY,
COCTaBJICHHE W HalpaBjieHHe OTYETHOCTH [OJDKHBI OBITh O3HAKOMJIEHBI IO
HOJIIHC.



