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1. O0uIMe MoJIoXKeHUs

1.1. HopMBI cTaHgapToB M NpoLienyp, HalpaBleHHBIX Ha obecredeHue
IOOpOCOBECTHOW pabOTBl M TOBEJeHHs pPaOOTHUKOB (nanee - CTaHAAPTHI),
BOILIOIIAIOT B ce0e OCHOBHBIE IIEHHOCTH M yCTaHABIUBAIOT 00s3aTeIbHbIe UIsl BCEX
pabotaukoB ['BIIOY «locymapcTBeHHBIN KOIEIK [OU3aiiHa, MOJbI, IHUILNEBOH
UHIYCTpUH ¥ cepBHca» (manee — Komemx) sTudeckue TpeOOBaHUSA, SBIAACH
MIPaKTUYECKUM PYKOBOJICTBOM K JAECHCTBUIO.

1.2. Crangaptbl NpHU3BaHbl YCTaHOBUTH KJIFOYEBBIE NPUHLIHUIIBI, KOTOPBIMH
TOJDKHBI PyKOBOJICTBOBAaThCs paboTHHKY Kosutemxka.

1.3. Crannapthl ycTaHaBiIuBatoTCs Ha ocHoBaHMK Konctutynuu Poccuiickon
denepanun, PenepansHoro 3akoHa oT 29 nekabps 2012 roma Ne 273-D3 «O6
oGpazosannu B Poccuiickoii denepaunn», ®@enepanbHoro 3akoHa ot 25 aekabps
2008 roma Ne 273-03 «O npOTUBOASUCTBUM KOpPPYHLUUM» ¥ IPHHATEIX B
COOTBETCTBMM C HMMH HHBIX 3aKOHOJATENbHBIX M JIOKAJIbHBIX aKTOB, a4 TaKKe
o0leYeIoBeYeCKUX MOPaIbHBIX HOPM U TpaauLuil.

2. llenHocTH

2.1.Tlpu ocymectBieHun cBoeld nedrenbHocTd paborHUK Kosnemka
PYKOBOICTBYETCS CIEIYIOLUUMH IMPUHIIUIIAMHU: T0OPOCOBECTHOCTD B TPO3PAYHOCTE.

2.2. J1oGpoCcOoBeCTHOCTD O3HAYAET HETIPEKIIOHHOE ClieJOBaHUe TPeOOBAHMIM
3aKOHA M HaJJIe)alllee BBITOJIHEHHE OO0S3aTeNbCTB, NPHHUMAEMBIX OOILECTBOM.
I'maBHast 1eiab - OOIIEKYNBTYpHEIE, OOleueoBeUYeCKUe, OOIIerocy1apcTBEHHbIE
TpeOOBaHUS K AESITEILHOCTH PabOTHHKA.

2.3. TIpo3payHOCTh O3Ha4aeT oOecredeHHe MOCTYIMHOCTH HHGOPMALKUUA O
nestenpHocTd Komnemxka. Besi pestenpHocTh Koslemxka oOCyILLECTBISETCS B
COOTBETCTBUH CO CTPOr0 JOKYMEHTHPOBAaHHBIMU IMpPOLIEAypaMH, CTPOUTCSA Ha
HaJyIe)KallleM BhITIOJTHEHUH TpeOoBaHMi 3aKkoHa U BHYTPEHHHUX JIOKAJIBHBIX aKTOB.

3. llporuBoOAeHCTBHE KOPPYIIHH

3.1. [lpuopureTtom B gesTtenbHOcTH Komnemka  sBIseTcs  CTporoe
coOJroieHre 3aKOHOB U IPYTMX HOPMATUBHBIX aKTOB, KOTOPBIE CIIyXKaT OCHOBOM JIst
OCYIIIECTBIIEHUS BCeX paboyux HpOLECCOB B KOJMJIEKTHBE, LIEHTPAILHBIM
OPHEHTHPOM MPH TUIAHWPOBAHUU JESTENILHOCTH U (HOPMUPOBAHUM CTPATEIHH €rO
pa3BUTHSL.

3.2. lnsa paborHukoB Koiiemka HeIOIyCTHMO HapylleHHE 3aKOHA. JTOT
BeAyIIUHA TPHHIMI JAEHCTBYeT Ha BCEX YPOBHAX HAEATENBHOCTH, HaydhHas C
PYKOBOAMTENSS M 3aKaHuyuBash BceMH paboTHMkamMH. Kaxapi paboTHUK,
COBEPUIUBIINN MNpaBOHApYyIIEHWE, HECET OTBETCTBEHHOCTh B IUCIUILIMHAPHOM,
aIMUHHCTPATUBHOM, I'PpaXk JaHCKO-IIPABOBOM U YTOJIOBHOM IOPSIJIKE.

3.3. BaxHeiiime#i Mepoil IO MOAAEpXaHUIO Oe3ylpedyHOM pemyTaluu
Konnemxa sBjIseTCs OTBETCTBEHHOE U JOOPOCOBECTHOE BBIIIOJTHEHKE 00513aTENILCTB,
coONIOIeHUE STUHYECKUX MPaBUI U HOPM, UTO SIBJISETCH CUCTEMOU OIpPEeIeHHBIX
HpPaBCTBEHHBIX CTaHJAPTOB MOBEACHUS, 00ECIICHUBAIOIIEN pealn3alliio yCTaBHBIX
BUJIOB JIeATEIbHOCTH Koyulemka. OHU He penIaMeHTUPYIOT YacTHYIO JKH3Hb
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paboTHHKa, HE OIpPaHUYMBAIOT €r0 IpaBa M CBOOOABI, a JIMIIb OMNPEEessIOT
HPaBCTBEHHYIO CTOPOHY €ro JeATEIbHOCTH, YCTaHABIMBAaIOT YETKHE JTUYECKUE
TPaHHIIBI.

3.4. OtBeTCTBeHHBIN 3a TPOQUIAKTHKY KOPPYNIHMOHHBIX W  HHBIX
NpaBOHAPYIIEHUN YTIOJHOMOYEH CJeAWTh 3a coONoneHueM Bcex TpeOoBaHuUid,
IPUMEHUMBIX K B3aUMOJEHCTBUSIM C KOJUIEKTHBOM U IeAaroramMu, poauTesIMU.

3.5. lo6pocoBecTHOE UCTIONHEHHE CIY>KeOHBIX OOSI3aHHOCTEN U TIOCTOSHHOE
yAydilieHHE KauyecTBa TMPEeOCTaBIeHNUs O0Opa3oBaTeNbHBIX YCIAYr SBIAIOTCA
[IAaBHBIMY MPUOPUTETAMU B OTHOILLIEHUSX PAOOTHHKOB KOJIIEKA.

3.6. earensHocTs Komnemxa HanpaBlieHa Ha o0ecriedeHUe KaueCTBEHHOIO
o0pa3oBaHus 00yUaromuXCsl.

3.7.B  oTHOUIeHHSIX  pabOTHHKOB C  POOUTENsAMU  (3aKOHHBIMH
HpeACTaBUTENSIMHU) HEAOIyCTUMO HCIIONB30BaHUe JIIOOBIX CIOCOO0B MPsIMOTO MU
KOCBEHHOTO BO3JIEUCTBUSI C LI€JIbIO MOTyYEHHUSI HE3aKOHHOM BHITOJIBI.

3.8. B Konnemxe HemomycTUMBI TOObIe (OPMBI KOPPYIILUH, PAOOTHHUKH B
CBOEH IeATEIbHOCTH 00s3aHbl CTPOTO BBINOIHATH TPeOOBaHUS 3aKOHOIATEIbCTBA U
MPaBOBBIX aKTOB O IPOTUBOAEHCTBUN KOPPYIILIUH.

3.9.B Komiemxe HeIOIMyCTUMO  OCYILIECTBICHHE  MOIUEHHHUYECKOH
NesTeTbHOCTH, T.€. I0O0ro NelcTBUS Uiu Oe31eCTBUS, BKIOYasi IPEeNOCTaBIeHNe
3aBEJIOMO JIOKHBIX CBEJEHUH, KOTOpOe 3aBeJOMO WWIM B CBS3HM C IpyOoOH
HEOCTOPOXHOCTBIO BBOAUT B 3a0yKJEHUE WUIIU IBITAeTCS BBECTH B 3a0Iy)KIEHHUE
KaKy!0-TU00 CTOPOHY C LENBIO MOly4eHUs] PUHAHCOBOW BBINOJbI UJTH YKJIOHEHUS OT
HCTIONIHEHUs 00s13aTeNhCTRA.

3.10. B Komremxe HeZONyCTUMO OCYILIECTBIEHHE JESITEIbHOCTH C
UCIIOJIb30BAaHUEM METOAOB MPUHYXACHUS, T.e. HAHECEHUs yulepda WiK Bpeaa, Uiu
yrpo3bl HaHECEHHU s yIepOa WiH Bpela NpAMO HWIM KOCBEHHO JIFO0OH CTOpOHE, HIIH
HUMYIIECTBY CTOPOHBI C IEIbI0 OKa3aHUS HENMpPaBOMEPHOIO BIHMSHUS Ha JEHUCTBUS
Takoi CTOpPOHBI. JleSITeBHOCTh C MCMOJIB30BAHHEM METOAOB IPHHYXKIECHHUA — 3TO
NOTeHIHaIbHbIE WIH (aKTHYeCKHue MPOTUBONpPAaBHblE JAEUCTBUSA, TakHe Kak
TeJleCHOE TMOBPEXKIEHUE WM IOXHUIIEHUE, HAHEeCEHUEe Bpela HUMYILIECTBY HIH
3aKOHHBIM MHTEpecaM C LEeJbI0 NMONyYeHUs HENMPaBOMEPHOIO NPEHMYILECTBA UIIH
YKJIOHEHUSI OT UCTIOJTHEHUS 0053aTeNbCTRa.

3.11. B Komnemxe HeZOMYyCTUMO OCYIIECTBIECHHUE NEATEIBHOCTH HAa OCHOBE
CroBOpa, T.€. ACUCTBUI Ha OCHOBE COMIAILIEHUS MEXIY IByMs UiH 60jiee CTOPOHAMHU
C UENBI0 JOCTUXKEHUs HE3aKOHHOM IeNM, BKJIIOYas OKa3zaHHWe HEHaJIekKalllero
BIIMSIHUSA Ha IEUCTBUS JPYTrON CTOPOHBI.

3.12.B  Komnemxe HeZOMyCTUMO OCYILIECTBIEHHE OOCTPYKIMOHHOM
NEATEIbHOCTH, He JIONyCKaeTcss HaMepeHHOe YHHYTOXEHHE JOKyMEHTalWH,
banpcudukaus, U3MEHEHHEe WIN COKPBITHE OKa3aTeNbCTB ISl pacCiieOBaHUsI
WIN COBEpIIeHHE JIOXKHBIX 3asBI€HMI C [eNbl0 CO3JaTh CYLIECTBEHHbIE
IPEensTCTBUS JUIsl pacciieloBaHus, IPOBOJUMOIO KOMUCCHEH IO yperyiaupOBaHHUIO
CIIOPOB MEXy y4acTHHMKaMH OTHOILIeHHH. Takxe He AOMyCKaeTcs AEITENbHOCTE C
HCIIONIb30BAHHEM METOJOB NPUHYXXJEHHS Ha OCHOBE CroBOpa H/WIM YIpO3BL,
npeciieoBaHUE WINH 3allyrUBaHUe JII0OOH U3 CTOPOH € LEJIbI0 HE IO3BOJIMTH €M
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COOOILIUTHh 00 M3BECTHOH eH (akTax, UMEIOIINX OTHOINEHUE K TOMY WM HHOMY
(bakTy KOpPpYNLHMOHHBIX JeHCTBHUII pacClefJOBaHUIO, COBEpIIAeMble C LEJIbIO
CO3JaHUs CYIIECTBEHHBIX MPENSITCTBUM NI pacciaelOBaHusl.

3.13. B nensx obecreduenns uHTepecoB Komiemxa HeoOXomuMo ¢ 0coboid
TIIATEIBHOCTBIO TNPOU3BOANTE OTOOP IOCTaBIIMKOB TOBapoB, paboT M yCIyrL
[Mponienypsl Takoro oTtbopa CTPOro AOKYMEHTUPOBAHBI M OCYLUECTBJISIOTCS
OTBETCTBEHHBIMH JIOJXKHOCTHBIMHU JTUI[aMX HA OCHOBAaHWH IIPUHLIMIIOB Pa3yMHOCTH,
JOOpPOCOBECTHOCTH,  OTBETCTBEHHOCTHM M Haajexaiedl  3a00TIMBOCTH.
[TpUHIMITHATIBHBINA TOAXOM, UCIOIB3yEMbIl BO B3aUMOJEHCTBIY C MOCTABILIMKAMHU
(pa3MelieHre 3aKka3oB W T.J.), OCYIIECTBISETCS B IIOJIHOM COOTBETCTBUU C
TpeOOBaHHUIAMM 3aKOHOAATEILCTBA.

4. O6paiuenne ¢ NOAApKaAMH

4.1. ITo orHomenuto Kk nogapkam B Komnemxe chopmMupoBaHbl cieIyromue
NPUHIUTBL

4.1.1. IlpenocTaBieHre WX MONY4YeHHE NoOAapkKa (BBIFOAbI) [OIYCTUMO,
TOJIBKO €CJIM 3TO He BIIeYeT I [OoNy4arensi BO3HUKHOBEHMS KaKUX-IHOo
00s3aHHOCTEW M He SBJISAETCS YCJIOBHEM BBITIONHEHHMS IMOyuyarelieM KaKUX-JIHOo
neiictBuil. IlpenocraBieHne WM rojnydeHue noaapka(lIpUBUIETHHU) HE JOJDKHO
BBIHY)X1aTh paOOTHUKOB T€M HJIM UHBIM 00pa30oM CKPBIBAThH 3TO OT PyKOBOAMUTEIECH
U APyTrUx paGOTHHKOB.

4.1.2. Ilonapkamu cuuTaetcs ja000e 6€3B03ME3THOE PEAOCTABIIEHME KAKOW-
au0o BEIM B CBA3U C ocylecTBieHUeM Komneqka cBoel 1eaTenbHOCTH.

4.1.3. PaboTHuKaM cTpOro 3amperaercs MPUHUMaTh NOAapKu (BBITOABI),
€CIIH 3TO MOXXET HEe3aKOHHO NPSIMO WM KOCBEHHO IOBJUSATH Ha OCYILECTBIEHHUE
pabOTHUKAMHU CBOEH JeATeNIbHOCTA MM IIOBJIEYb [UIi HUX BO3HHUKHOBEHME
JOTIOJTHATENIBHBIX 0053aTeNbCTB.

4.1.4. PaboTtHuKaM 3alpeuiaeTcsi MPUHHUMATh CIIEAYIOIIME BHIbBI IOAAPKOB
(BBITOX), IPEAOCTABIEHNE KOTOPHIX NPSIMO HJIM KOCBEHHO CBSI3aHO C 3aKIIIOYEHHUEM,
UCIIOJIHEHHEM JOTOBOPOB U OCYUIECTBIEHUEM UHOU AESITENbHOCTHU:

1) neHpru, HaJIM4HBIE CPEJCTBA, ACHEXHbIE MEPEBOABI, MEpEUUCIIIEMbIE Ha
cuera paDOTHHUKOB UJIN UX POACTBEHHUKOB;

2) GecriporieHTHble 3aliMbl (MM 3aiiMBl C 3aHM)KEHHBIM PpPa3MeEPOM
IIPOLICHTOR), MPEAOCTaBIsIeMbl€ YKa3aHHbBIM JIUIAM;

3) 3aBbIllIeHHbIE (SBHO HECOH3MEpHMEIE IeHCTBHTENBHON CTOMMOCTH)
BBITLIATHI 3@ pabOTHI (YCIYTH), BBINOJHIEMbIE paOOTHUKOM IO TPYZOBOMY JOTOBOPY
U B IIpefenax JOKHOCTHOW HHCTPYKITUH.

4.1.5.B cnyyae BO3HHUKHOBEHHS JIIOOBIX COMHEHHMII OTHOCHTEJIBHO
JIOMy CTUMOCTH IPUHATHS TOTO HJIM HMHOTO MoAapKa, paboTHHK 00s13aH COOOIUTE 00
3TOM CBOEMY PYyKOBOJHUTEIIO U CJIENOBATh €r0 YKa3aHUSAM.

4.1.6. Jlioboe HapymieHHe TpeOOBaHUHA, H3NOKEHHBIX BBIIIE, SBIAETCS
OUCLUIUIMHAPHBIM NPOCTYNKOM H BJ€YEeT IPUMEHEHHE COOTBETCTBYIOILMX MED
OTBETCTBEHHOCTH, BKJIIOYas YBOJIbHEHHe paboTHHKa. PaborHuk Taxxe o00s3aH
MOJIHOCTBIO BO3MECTUTH YOBITKH, BO3HHUKIIHE B pE3ylbTare COBEPLIEHHOIO KM
NpaBOHapyILIEHUSI.
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5. HeponyumeHnne KOH(PIHKTA HHTEPeCOB

5.1. PazBuTHe mnoTeHIMana paOOTHUKOB SBJISETCS KIIOYEBOH 3anauei
pykoBomuTess. B cBowo ouepens KioueBOH 3adauell paOOTHUKOB SBIi€TCS
CO3HATeJIbHOE clieloBaHHe WHTepecaMm obOmecTtBa. B Komemke HexenaresbHbI
KOH(JIMKTH MHTEPECOB - IMOJIOXKEHHUS, B KOTOPOM JIMYHBIE HHTEepechl pabOTHHKA
MPOTUBOPEUUIIN OBl HHTEpecaM 0011iecTBa.

5.2. Bo uzbexanue xoHbIMKTa UHTEepecoB pabotHuku Kosemka DOKHbI
BBITIOJIHATH Cleaylolue TpeOOBaHuUS:

5.2.1. PaboTHMK 00s13aH yBE€JOMHUTb PYKOBOAMTENs O BBINOJHEHUH UM
paboThl MO COBMECTUTENBCTBY WM OCYINECTBICHUM HHOM OIlJIaYMBaeMOMU
IesTeNbHOCTU. BrinmonHeHne paboThl (0cyIecTBIeHNE e TeIbHOCTH ) MOXKET OBITh
3alpelieHo, B CIy4ae ecClIu Takas JONOJHHUTENIbHAasl 3aHSITOCTh HE IO3BOJISAET
pabOTHHUKY HajiexaliuM o0pa3oM UCHOJIHATE CBOU 00s13aHHOCTH B Komnemxke.

5.2.2. PaGoTHUK BIpaBe MUCIOJIb30BaTh UMYIeCTBO Komiemka (B TOM 4ucie
0o0opyIOBaHHE) MCKIIOYUTENILHO B LENSAX, CBSI3aHHBIX C BBHIIIOJHEHUEM CBOEH
TPYIAOBOH GYyHKIMH.

6. KonpunaeHnuaaibHOCTh

6.1. PabGoTHukaM 3ampenaeTcs CcooOLIaTh TPETbUM JUIAM CBEAEHHS,
NOJIydYeHHble MMHU MPU OCYIIECTBJIEHHUH CBOEH NEeATEeNbHOCTH, 3a HMCK/IIOYEHUEM
Clly4aeB, KOIJla TaKhe CBeJeHHs MyOIMYHO pacKphIThl camoii Komnemxkem.

6.2. Ilepenaua wuHpoOpManWy BHYTPH KOJUIEJXKa OCYLIECTBISETCS B
COOTBETCTBHHM C IMpoOIEeAypaMHU. YCTAHOBIEHHBIMA BHYTPEHHHUMH IIPaBOBBIMU
JNOKYMEHTaMH.

7. 3aKkaI0YHTEJbHDbIE MOJIOKEHHS

7.1. Hacrosimiee Ilonmoxxenue yTBepknaercs aupektopoMm Komnemxa u
BCTYINaeT B CUJIy C MOMEHTA €0 yTBEPXICHUS.

7.2. BHeceHHe WH3MeHEeHMH W JOIOJHeHUM B Hactosilee IlonoxeHue
OCYIIECTBIAETCS ITyTEM MOATOTOBKHU NnpoekTa [lomoxeHrs B HOBOU pelaklyH.

7.3. V1Bepxkaenue IlomoxkeHuss ¢ H3MEHEHUSIMHM U JOMNOJHEHUSIMU
nupekropoM Komnemxa ocymectBisiercss mnocine npuHsatus Ilonoxenus Ha
3acenannu llegarornyeckoro copera Konnemxa.

7.4. Hacrosimee IlomoxeHwe AelcTByeT OO YTBEP)KIAEHHUs  HOBOIO
Ilonoxenus.



